CONTACT

Address: 125 Nguyén Dirc Canh,
Tan Phong, Quan 7, TPHCM

Mail: info@giaiphapnhanh.com.vn
Telephone: 0934 123 134

web60s

THIET KE WEB 605

Quq khéch dang cé nhu cAu thiét ké website?
Vui long lién hé dé dugc tu van & bao gia

2 Tuvén \ Dung thir |

WEB60S.COM — FASO.VN

M6t hé thdng quan ly ndi dung, viét tat la CMS 1a mot Ung
dung c6 kha néng tao, stra doi va xudt ban ndi dung sG. Trong
hau hét cac trudng hgp, né ciing ho trg nhiéu ngudi dung, cho
phép ho hgp tac véi nhau mét cac dé dang.

Tai liéu hudng dan

Bdng gid Khogiaodién Dichvuv Khodngdung Thémv Dang nhap Dung thi
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Sau khi ddng nhap thanh cong, ban s& vao Dashboard danh cho ngudi quan tri. N6 dugce xay dung dé€ ban
c6 mot cai nhin téng thé vé toan bé website cia minh, dugc chia ra lam 3 ving chinh.

My CMS

@ Dashboard ) Dashboard 1/

Screen Options ¥ Help ¥
Home
e ; : : © Dismiss

A new, modern publishing experience is coming soon.

Take your words, media, and layout in new directions with Gutenberg, the WordPress editor we're currently building.
Test the new editor today. Not quite ready?

@ You can take Gutenberg for a spin (and share your feedback, it The new editor will be enabled by default in the next major release
youd like) before we officially release it, by installing it as a plugin. of WordPress. If you're not sure how compatible your current
You can help by testing filing bugs, or contributing on the GitHub themes and plugins are, we've got you covered. Install the Classic
repository. Editor plugin to keep using the current editor until you're ready to
make the switch.

i 3

Il
B
(3]

99 J Install Gutenberg Install the Classic Editor

Learn more about Gutenberg

Di
Welcome to WordPress! © Dismiss
We've assembled some links to get you started:

¢ Khu vvce 1: Thanh céng cu thao tAc nhanh thuong dung
e Khu vyc 2: Menu quan ly WordPress chi tiét
e Khu vyc 3: Khung hién thj théng tin, néi dung thao tac, ...

Tai bai viét nay, chung t6i s& hudng dan chi tiét vé cach sir dung cac chie niang & Khu vuc 2 (Menu quan ly
WordPress chi tict).

Menu dinh hudng chinh ¢ phia bén trai man hinh chira tat ca céc lién két dén cdc muc quan 1y khac nhau cua
WordPress, néu ban di chuyén chudt dén menu chinh thi cdc menu con khac s€ hién thi.
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@& Dashboard

Home

Updates

Posts
Media
Pages

Comments

» Appearance

Plugins
Users
¥ Tools

Settings
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DASHBOARD: BANG PIEU KHIEN

Khu vuc Dashboard nay la tap hop cac cong cu lién quan Qén viée theo doi thdng ké ciia website va cap nhat
cac phién ban Themes, Plugins, WordPress,....N6 bao gom 2 phan nhu sau:

Home: Trang chu

Khu vuc theo doi céc tién trinh ctia WordPress, ciling nhu bao cdo chi tiét vé cac bai viét, binh luan,...

Diemi
|Welcome to WordPress! | © Dismiss
We've assembled some links to get you started:

Get Started Next Steps More Actions

w Edit your front page Manage widgets or menus
Customize Your Site
+ Add additional pages

E3 Turn comments on or off

or, change your theme completely E Add a blog post = Learn more about getting started

B View your site

A Quick Draft

A 1Post M 6 Pages

B 1 Comment

Title

What's on your mind?
WordPress 4.9.8 running Twenty Seventeen theme.

.
A
Recently Published
Today, 4:05 am Hello world!

WordPress Events and News
Recent Comments

Attend an upcoming event near you.
LD Crnen A WardNrace Cammantar an Ualla el Al ?

Cac modules khac nhw:

« Welcome to WordPress!: Hién thi nhitng tin tirc m&i nhat vé WordPress.
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« At a Glance: hién thi s6 bai viét, s6 nhan xét, sb trang ma website ban hién c6. N6 ciing hién phién
ban WordPress/Theme ma ban dang dung.

 Quick Draft: Nhap noi dung vao day s& bat ddu mot bai ding blog méi. Tuy nhién, ban khong thé
xudt ban mot bai Viét tir day vi n6 chi danh cho viéc dang y tuong dé ban quay tr lai sau.

 Activity: cung cap cho ban thong tin vé cac bai viét va nhan xét moi nhit. N6 cho thdy tinh trang ciia
tat ca cac nhan xét va mot danh sach ngin cac nhan xét gan day nhat.

POSTS: BAI BIET

-
Day 1a phan quan trong nhat, d6 chinh 13 phan dé ban ding bai viét 1én ciing nhu quan 1y no.

Tai giao di¢n quan tri website — Posts.
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All post: Hién thi tat ca cac bai viét da dugc thiét 1ap trude do.

Add new: Thém bai viét mai.
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Status & Visibility

Add title Visibility

/a:
3 3 )

X

Public

v

1. Cho phep ban thém Block 7 )

(khoi méi). Khi click vao biéu tugng nay, ban cé thé thém cau hinh cac truong Paragraph, Image,
Heading, Cover, Gallery...

2. Add title: Thém tiéu dé cho bai viét.

3. Document: truy cip phan document setting
bao gdm category va tag, anh dai dién giong nhu phan sidebar trong WordPress editor hi¢n tai.

e Categories: danh myc bai viét, ban c6 thé tao thém bing cach bim “Add New Category”.
e Tags: gan thé nhanh cho bai viét.

4. Block: khi ban chon mdt }(héi, phan nay cho phép truy cap setting (text setting, color
setting, avantaged..) cho khoi dang chon.
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Publish Immediately
1
Start writing or type / to choose a block & T G [ stickto the Front Page
[J Pending Review
I Search for a block
==p—===- Categories ~
A
Most Used ~ [ Uncategorized
q]- g T Add New Category
Paragraph Image Heading . Tags PN
— Add New Ta
@ = 99 £
Gallery List Quote
Featured Image v
rs
d R O
Audio Cover File Excerpt v



5. Publish: xuit ban bai viét.
Categories: Danh muc bai viét

Danh muyc bai viét dé phan loai bai viét va gitip khach hang d& dang tim duogc bai viét cing loai.

Search Categories
Dashboard

Add New Category Bulk Actions ¥ Apply 1item
A Posts Name Description Slug Count
All S Uncategorized — uncategorized 1

The name is how it appears on your site.

- Slug
Categories Name Description Slug Count
Tags
The “slug” is the URL-friendly version of the name. It is usually all Bulk Actions ¥ | Apply 1 item
Media lowercase and contains only letters, numbers, and hyphens.

| Pages Parent Categol Note:

None v Deleting a category does not delete the posts in that category. Instead, posts that were only assigned to the deleted category are set
Comments to the category Uncategorized.

Categories, unlike tags, can have a hierarchy. You might have a Jazz
category, and under that have children categories for Bebop and Big
Band. Totally optional.

Users

Categories can be selectively converted to tags using the category to tag converter.

Appearance

Tools

Settings 4

The description is not prominent by default; however, some themes
may show it.

Add New Category B =2

e Name: Tén Category

e Slug: url Category, ban nén dé tréng. Mic dinh WordPress sé& 13y tén category dé tao dwong dan cho ban.
Vi viy ban khéng can quan tam.

e Parent category: Thv muc me, néu ban dé None thi nghia 1a né s& khéng nam trong category nao khac, Ban
chon trong box x8 xuéng category me néu mudén.

e Description: M6 ta, can thiét trong SEO.

e Add new category: Sau khi dién xong ban nhit Add new category dé tao category. Liic nay né sé xuit
hién bén cot bén phai.

Sau khi click gh(_)n nit Add New Category, chuyén muc méi dugc tao sé hién thi & gbc bén phai trang , tai
day ban c6 thé chinh sura, cling nhu x6a Category.
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Tags

Tag hay con goi 1a the, tir khoa c6 chirc ning phan loai bai viét theo hudng cu thé hoa. Tuong tu nhu
Categories, ban cling nhép cac thong tin nhu hinh bén dudi.
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MEDIA: QUAN LY THU VIEN HINH ANH, VIDEO,...

Tét ca cac hinh anh/tp tin ma ban tai 1én trong lac soan ndi dung ban co6 thé d& dang quan 1y tai khu vuc
Media — Library trong Dashboard.

Tai day, ban c6 thé xem toan bo cac tap tin ma ban da tai [én va c6 thé tuy chon kiéu hién thi dang luédi hodc

kiéu pho thong, ban ciing c6 thé xem theo ngay thang va co thé click vao lién két Add New dé upload tap tin
1én ma khong can vao trang soan ndi dung.
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PAGES: QUAN LY TRANG

Phan nay khong khéac gi véi phan Posts, nhung né s& khong cé Categories va Tags. V& cong dung cia né 1a
deé ban dang céc trang ndi dung c6 yéu to6 chung chung va khong dugc phan loai bdi mét Category hay tag
nao, vi du nhu trang gidi thi€u, lién hé¢,...

All pages: Tit ca trang

Hién thi tat ca cac trang ban da tao trudc do. Tai day ban cd the chinh stra, xem trudc va xda cac trang.

Add new page: Thém trang md&i

Pé tao mot trang WordPress moi, chon Pages — Add New

EMAIL
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Add title
1
[ bear(hfora block
~
Most Used ~
q = T
Paragraph Image Heading
(™ = 99
Gallery List Quote
d & O
Audio Cover File

TWITTER HANDLE

TELEPHONE

—a
3
:

q Paragraph
Start with the building block of all
narrative.

Text Settings ~
Font Size
‘ Normal . ‘ S |

.@ Drop Cap

Toggle to show a large initial letter.

Color Settings v

Advanced v
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Tai Pages thi cac tinh ning twong tu nhu Post. Tuy nhién, Pages khong sir dung cdu tric chuyén muc
(categories) va thé (tags) nhu tai Posts. Pages sir dung cau tric cha con (Parent Page) va tha tu (order) dé
sap x€p vi tri sap x€p trang.

COMMENT: QUAN LY BiNH LUAN

-
Pon gian day chi 1a khu vic ban c6 thé quan 1y, chinh stra, x6a cac binh luan & website.

Menus

Menu nghia 14 thanh trinh don hién thi cac lién két trén Theme, tiy vao mdi Theme ma ban s& c6 bao nhiéu
menu, hién thi ¢ trén hay ¢ dudi, bén trai hay bén phai chir khong phai chiing ta mu6n cho né hién thi ra dau
ciing dugc.chung ta c6 thé tao ra nhiéu menu nhung chung ta chi c6 thé chi dinh mot menu dugc hién thi ra
trén mdi Menu Location. C6 nhiéu Theme hd tro nhiéu Menu Location (Vi tri hién thi mot trong cac Menu
ma ban dang c6) khac nhau nhung ¢ theme mac dinh thi thuong chi c6 mot location.

Dé truy cap vao trang quan Iy Menu, ban vio Appearance — Menus trong Dashboard.

Maic dinh ban s€ chua ¢c6 m0t menu nao, ban hdy nhdp tén menu can tao r6i an Create Menu.

Edit your menu below, or create 3 new menu.

Pages Menu Name | WordPress

Give your menu a name, then click Create Menu.

Sau d6, ban nhin ¢t bén tay trai l1a cac ddi tuong ma ban co thé thém vao menu nhu Pages, Posts, Custom
Links, Categories. Ban c6 thé chon doi twong ma ban can thém vao va an ntit Add to Menu dé thém n6 vao
menu dang md.
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Edit your menu below, or create a new menu.

Most Recent ~ View All  Search Menu Structure

) Add menu items from the column on the left.
|| Sample Page

Select All Add to Menu
Menu Settings

v Auto add pages | Automatically add new top-level pages to this menu
- Display location Top Menu
M | Social Links Menu
:
Delete Menu —

Sau khi ban da thém day du cac lién két vao menu nhu mong mudn, ban ¢ thé chon Menu Location can ap
dung cho Menu dang mé nay ¢ phan Menu Settings phia dudi va an Save Menu
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Menu Name  Menu chinh

Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional
configuration options.

Sample Page Page w
Hello world! Post »
Van hoc Category v

Menu Settings
Auto add pages | | Automatically add new top-level pages to this menu

Theme locations |{l¥| Primary Menu
//)J [ ] social Links Menu

Delete Menu \é

Ban ciing c6 thé kéo va tha cac lién két trong menu de hoan doi vi tri cho chiing. Hodc tao Menus con bang
cach kéo tha lién ket trong Menu cho n6 nam thut vao mot lién két nao d6 ma ban muodn noé tr¢ thanh lién két
me.
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Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

Home Custom Link ¥
g Sample Page sub item Page ¥
——

Hello world! sub item Post ¥

Mat Bao wiki Custom Link ¥

f‘ Uncategorized sub item Category ¥

USERS: QUAN LY TAI KHOAN

Pé tao thém nguodi dung, ban truy cdp vao Dashboard — Users — Add New, ¢ day ban sé& can khai bé’o
cac thong tin cho nguoi dung méi. Céc thong tin c¢d chir required 1a bat budc khai bao (khong dugc bo trong).
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Add New User

Create a brand new user and add them to this site.

e
Cemabeqies
First Name
Last Name
Website
Password

Send User Notification

e —

Show password

v| Send the new user an email about their account.

Subscriber
Contributor

Author
Editor
Administrator

Help ¥

Khi tao user, ban c6 thé phan quyén cho tirng user dé tai Role:

e Administrator: Nhéom nguodi dung cé quyén st dung toan bd cac tinh ning c6 trong mét website
WordPress, khéng bao gém cac website khac trong mang website ndi bo.
e Editor: Nhém nay cé quyén ding bai viét 1én website (publish) va quan 1y cac post khac cla nhirng nguoi

dung khac.

e Ruthor: Nhém nay sé c6 quyén dang bai 1én website va quan 1y cac post cla ho.
e Contributor: Nném nay sé& cé quyén viét bai m¢i nhung khéng duwge phép ding 1én ma chi cé thé giri dé€ xét

duyét (Save as Review) va quan ly post cta ho.

e Subscriber: Ngui dung trong nhém nay chi cé thé quan 1y théng tin ca nhan cuia ho.

Ban c6 thé thay d6i Email, Password quéan tri WordPress trong Your Profile.

EMAIL
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Dashboard

Posts
] Media
Pages

Comments

Appearance
Plugins (1

Users

Your Profile

Tools

Settings

Dé x6a User nguoi dung, ban truy cdp vao Dashboard — Users — All User, tai day ban sé& théy danh sach

cac User.

Email (required)

Website
About Yourself

Biographical Info

Profile Picture

EMAIL

admin@matbao.com

%

Share a little biographical information to fill out your profile. This may be shown publicly.

You can change your profile picture on Gravatar.

Account Management

| | @ Hide | Cancel
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Dashboard UserS Add New

Audit Log L . o 2
All (3) | Administrator (1) | Author (1) | Subscriber (1) | 2FA Active (0) | 2FA Inactive (3)
Posts Bulk Actions ¥ = Apply Change role to... ¥ | Change
Media Username Name Email Role
MWP Utilities baoanh Anh Tran Author
Pages
BRI superadmin — Administrator
Contact .
vanduc Bilrc Nguyen Subscriber
Appearance
Plugins Username Name Email Role
& Users Bulk Actions ¥ = Apply Change role to... ¥ | Change

All Users

Danh sach User.

Tiép theo, di chuyén con trd chudt 1én t&i Tén User can x6a va bAm chon Delete, website s& chuyén hudng
sang trang xac nhan thao tdc — nhan Confirm Deletion d¢ hoan tat xéa User.
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Dashboard

Audit Log

Posts

17 Media
MWP Utilities
Pages
Comments

»a Contact

Appearance

Plugins

e Users

All Users
Add New
Your Profile

£
s~ Tools

Settings

EMAIL

Delete Users

You have specified these users for deletion:

ID #2: vanduc

ID #3: baoanh

What should be done with content owned by these users?

Delete all content.

Attribute all content to:

MWP TEAM (superadmin) v

Man hinh xac nhan xéa User.

TWITTER HANDLE

TELEPHONE

LINKEDIN URL



Luu y: C6 2 tiy chon trude khi x4c nhan Xéa User ma ban can phai kiém tra.

e Delete all content: X6a tit ca cdc noi dung tir User nay dang tai trén website.
e Attribute all content to: Chuyén tén b néi dung dugc dang tai clia User bj xda t6i User dang ton tai
(Chiing t6i khuyén khich cic ban Iwa chon phuong 4n nay dé bdo tén div liéu website).

TOOLS: CONG CU

|
Available Tools: C4c cong cu c6 san
Tinh nang nay chira img dung Press This gitip ban cit nhiing n6i dung (doan van ban, video, hinh anh) tir cac

trang web khéc. Tiép dén, ban chinh sira va thém truc tiép cac ndi dung d6. Lya chon luu lai va dang bai trén
Website cua ban.

Import: Cai dit nhap dir liéu

Nhép ndi dung (bai viét, binh lun) tir cac hé théng website khac td1 Website WordPress mot cach tu dong.
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Dashboard |m port

" Posts If you have posts or comments in another system, WordPress can import those into this site. To get started, choose a system to import from below:
1 Media Blogger Import posts, comments, and categories from a Blogger blog and migrate authors to
Pages Run Importer WordPress users.
Comments X .\
Blogroll Import links in OPML format.
Run Importer
Appearance
Plugins I Categories and Tags Converter I Convert existing categories to tags or tags to categories, selectively.

Run Importer
Users

& Tools Livelournal Import posts from LiveJournal using their API.

Install Now | Details

Movable Type and TypePad Import posts and comments from a Movable Type or TypePad blog.
Install Now | Details

Import posts from an RSS feed.

Install Now | Details

Tumblr Import posts & media from Tumblr using their API.

Install Now | Details

WordPress Import posts, pages, comments, custom fields, categories, and tags from a WordPress

Install Now | Details export file.

e Blogger: Céng cu nay giup ban diy ndi dung (cac chuyén muc, cac bai viét, cac hinh dnh va binh luin) ti
trang Blogspot cua ban téi Website WordPress nay.

e Tuong ty, Ban c6 thé day cac bai viét (Posts) tir tai khodn LiveJournal, RSS cla ban téi Website WordPress
nay. Ban cling c6 thé ddy cac bai viét va cac binh luin tir tai khodn Movable Type, TypePad. Néu ban c6 mét
tai khodan trén Tumblr, ban cé thé diy cac bai viét va cac tép tin da phuong tién duge ding trén tai kKhoan
Tumblr t6i Website WordPress.

e Categories and Tags Converter: Cong cu gitip ban chuyén déi cac chuyén muc (Categories) thanh cac
thé Tags va nguoc lai.

e WordPress: Ban c6 2 Website WordPress, trong d6 1 Website méi va 1 Website cii. Ban mudn ddy cac noi
dung (bai viét, binh ludn, chuyén muc, thé Tags) tir Website cii sang Website mdi, ban can st dung céng cu
WordPress nay.

Export: Cai dat xuat dir liéu
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WordPress luu lai cac bai viét, cac trang, binh luan, cac chuyén muc (Categories) va thé¢ Tags vao mdt t€p tin
dinh dang XML (dugc goi 1a WordPress extended RSS hay 1a dinh dang WXR).

Dashboard
ashboar EXpOft
Posts When you click the button below WordPress will create an XML file for you to save to your computer.
Media This format, which we call WordPress eXtended RSS or WXR, will contain your posts, pages, comments, custom fields, categories, and tags.
B Pages Once you've saved the download file, you can use the Import function in another WordPress installation to import the content from this site.
i Comments Choose what to export
e All content
Appearance
Pluci This will contain all of your posts, pages, comments, custom fields, terms, navigation menus, and custom posts.
ugins
Posts
Users
Pages
& Tools 9
Media

Download Export File | E—

e All Contents: Xujt toan b ndi dung lién quan t&i Posts va Pages, Menus, Custom field va Custom post
type.

e Posts: Xuit toan b ndi dung lién quan t4i Posts.

e Pages: Xuat toan bo néi dung lién quan téi Pages.

e Media: Xuat toan bd noi dung lién quan tdéi Media.

Chon loai ndi dung xong ban c6 thé 4n vao nit Download Export File, n6 s¢€ tai vé may mot tap tin c6 dinh
dang .xml chtra dit li¢u ma ban xuat ra. Tap tin nay c6 16n hay khong tuy thudc ban c6 nhiéu ndi dung hay
khong.

CAM ON BAN PA SU DUNG DICH VU TAI FASO
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